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PEMBROKE TOWN COUNCIL

APPLICATION FOR BOOKING TOWN HALL
Name: …………………………………………………………………………………………………………………………
Address: ………………………………………………………………………………………………………………………
Post Code: …………………………………………….        Email: ……………………………………………………
Tel No: …………………………………………………..       Mobile No: ……………………………………………
Organisation/Charity: …………………………………………………………………………………………………
Charity Number: ………………………………………………………………………………………………………..
Type of Function: ………………………………………………………………………………………………………	   
Date(s) of Function: ………………………………………………………………………………………………….
Times when you enter the Town Hall: …………………………….  
Time when you vacate the Town Hall: …………………………….
How many persons will be attending: ……………………   Door Stewards Required Y/N: ……….
Will alcohol be offered for sale or consumed on the premises Y/N: …………………………………
Which facility is required, please tick:
	Main Hall
	
	Kitchen Area 
(Preparation only)
	

	Foyer
	
	Kitchen
(Including cooking range)
	

	Dilwyn Davies Meeting Room
	
	Crockery/cutlery required

	


Please bring your own washing up liquid, tea towels and rubbish bags which need to be taken away.
Any requirements you need for us to set up the facility prior to your arrival e.g. chairs/tables (please attach a plan/diagram of how you wish us to set up).
………………………………………………………………………………………………………………………………………………
………………………………………………………………………………………………………………………………………………
Name of Insurer: ………………………………………………………………………..  Policy No: …………………...
(Please note a copy of your insurance is required before your function)

Please be aware that a minimum of 72 hours’ notice is required to cancel a booking. If less notice is given, the full hiring fee will be charged.

Signature: ……………………………………………………….    Date: ……………………………………………………
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